Online Visa Application Form Guide
Here are instructions on how to complete the online visa application form process. This is the second step of the
French visa application process. We’ve created this guide to help you complete the online visa application form
process on your own.
Documents and information to have prepared for the online visa application form:

1. You passport, valid for six months after the program end date (November 8, 2020 or later).
2. Your arrival date in France information.
3. Your Campus France reference number.
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Step 1
Navigate to https://france-visas.gouv.fr/en_US/web/france-visas and select the “2. Start your visa
application” link:

Step 2
Read through the instructions then click “Access”.
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Step 3
Create your account by filling in your information in the left-hand column.
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Step 4
You will receive two emails from the consulate. One with your temporary password and one with a link
and verification code.
If you are not prompted to enter your temporary password, then you can proceed to Step 5
A sample temporary password email is below:
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Step 5
Verify your email address by copying and pasting the verification code sent to your email into the text
box. Then click “Verify”.

Sample verification email:
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Step 6
Create a new password for your personal account

Step 7
Pick or create a new security question in case you forget your password
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Step 8
See below for a sample of how Johnny Thunderbird would complete the “Your Plans” section if he were
to study abroad:

Passport country on which you will be
traveling

Passport number

Must be valid for six months beyond the
program end date (November 8, 2020 or
later)

Once you’ve completed the “Your Plans” section, select “Verify” then “Next”.
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Step 9
See below for a sample of how Johnny Thunderbird would complete the “Your Information” section:

Gender must match that listed on
your passport.

Leave blank unless you’ve had
a previous last name

(Continue to page 9 of this guide)
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Leave blank if you are a U.S. citizen. If you are non-U.S.
citizen and have a national identity number from your
home country, list that here – it will likely be your
passport number, of your country’s version of a social
security number

Address you live in while attending school. Remember to use that same
address for your Campus France application

Your personal phone number

Your SJU email

Select “No” if you are a U.S. citizen. If you are a non-U.S. citizen, select “Yes” and enter the
permit number, date of expiration, and date of issue for your F-1 Visa or Green Card.

Select “Student,
trainee”

11439

718-990-6105
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Step 10
If you have previously traveled to France for more than 3 consecutive months, click “Yes” and fill in the
prompted information. If you have not, click “No” and then “Next”.

Step 11
A sample of how Johnny Thunderbird would complete the “Your Stay” section is below. The start date
is January 14, 2020 for the spring 2020 Discover France: Paris program.
If you are planning to arrive in France prior to the program start date, enter your actual date of arrival.
Please note, however, that your visa will likely only cover the study abroad program dates, but currently
U.S. citizens may spend 89 days or fewer in the Schengen territory without a visa. If you plan to travel
in the Schengen territory before or after the study abroad program, please review the Schengen Territory
Travel Regulations posted on the Confirmed Students page.
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14/01/2020

Write your Campus France reference number here. It should have the
same format as the example.

Select “No”, even if your family will
be visiting you.

Under “Do you have a scholarship”, select “Yes” and fill in the information for the awarding institution
if you will be receiving a scholarship towards your tuition or any fees associated with your participation
in a study abroad program for the spring 2020 semester.
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Step 12
Under the “Host person or organization” section, you will select “A company, organization or
establishment will be accommodating me”.
Under the “Funding of travel costs” section, select “Myself”. If you will be supplying a Financial
Guarantee form as part of your proof of financial support, you will also need to select “By another
guarantor”.

The Johnny Thunderbird samples for how to answer each section are in the following pages.
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75006

(Continue to page 14 of this guide)
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***Only fill out this section if you are relying on a
financial guarantor.

Step 13
You should have green checkmarks with “Confirmed” next to each section, verifying that the
information has been properly completed.
You will need to click on the document icon to view the PDF form and check your content. If you see
any errors on your form, select the pencil icon next to the section you need to correct. Once you have
verified that your information is correct, download and print the PDF form.
DO NOT check the box at the bottom and click “Continue” until after you have met with an OIE
representative to review your PDF form. Once you check the box at the bottom and click “Continue”,
you cannot go back to edit your form. Instead, log out of your account and your profile will
automatically be saved. If an OIE representative finds changes that need to be made to your form during
your Required Document Review session, you can log back into your account and make the changes.
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Step 14
Meet with an OIE representative during a Required Document Review session to have your visa
application form and other required supporting documents reviewed. Please refer to the French Visa
Application Guide and the Confirmed Students page for an explanation of the steps and requirements
needed to apply for a French visa.
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Step 15
After you have met with an OIE representative to have your visa application form reviewed, you may
go back into your account and check the box at the bottom and click “Continue”.

Step 16
Review the list of required supporting documents to submit your application to determine if your
specific situation differs from the steps and requirements listed in the French Visa Application Guide.
Review this with an OIE advisor during your Required Document Review Session and print out the list
of requirements so that you can refer to them later.
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