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Campus France Registration Guide 

Here are instructions on how to complete the Campus France registration process. This is the first step of 
the French visa application process. We’ve created this registration guide to help you complete the 
Campus France registration process on your own. 

Documents and information to have prepared for Campus France: 

1. Laptop
2. A scan of the picture page in your passport: You should have this on your laptop. If you do not

have a passport yet that is valid for 6 months beyond the program end date, you should use your
Driver’s License/State ID.

3. Campus France Acceptance Letter: OIE will provide this to you as a document uploaded to
your online study abroad portal. You should save this on your laptop.

4. Headshot picture: Think about your passport or Storm Card picture – front-facing image of your
face against a white background (no selfies!). You should take this on your phone and save it on
your laptop.

5. A Resume

Some tips to start! 

• Your username must be your St. John’s email address or your home school’s email address for 
visiting students (ex: jane.doe14@stjohns.edu).

• The password that you create must be Spring2020! (with a capital “S,” and no spaces).
• It is very important that you use the username and password recommended above and type very 

carefully.
• After creating your profile, you will receive an email with a link to activate your Campus France 

account. You must use this ink in order to complete the Campus France application. (*Remember 
to check your spam, junk, and clutter folders for this email).

• Submit your Campus France Reference Number to OIE via the Campus France Reference 
Number Questionnaire no later than the deadline posted on the Apply for an Entry Visa page. If 
you meet this deadline to complete your Campus France online registration, OIE will submit a
$190 payment to Campus France for you.

o **Note: If you miss this deadline, you will need to submit a payment on your own to 
Campus France for either $190 (regular processing) or $340 (expedited processing), 
depending on the date of your French Consulate appointment.

• Remember to use the European date format throughout the application, e.g. January 14, 2020 is 
14/01/2020
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Select "I am a study-abroad/exchange/dual-degree
student" and click "Add".



You have received an official acceptance for an exchange/study abroad program with a French institution related to your 
home institution :

1) Home institution in the US
2) Host institution in France
3) Program information
4) Personal statement (150 words)
5) Upload the official acceptance letter

If the city does not appear on the list, select the mention 
"other" and enter the name below : 

If the institution does not appear on the list, select "other" 
and enter the name below. : 

If you have not found your host institution on the lists above, please 
click on the following button: "Find your French Institution"

See additional tips on Page 
17

**See additional tips on Page 16 13

Name of the host institution: St. John's University
**IF St. John's does not appear, scroll insert the following into the
bottom of the page:
Institution: St. John's University
City: Paris
Click "Register"



format:dd/mm/yyyy

14 1 20 
format:dd/mm/yyyy

08 05 20

Explain why you want to study in France and why you have chosen this institution

14

Students studying
Bio-Chem should
select "Biology" as
their "Field of Study."

Indicate appropriate academic 
year. This is the year you will be 
during the Spring 2020 
Semester.

Study abroad program

3) Program information

After you complete your personal statement and hit "Register". You will be prompted to
upload the acceptance letter provided by OIE.



15

Select "Browse" to access your saved
acceptance letter.

Once your letter is uploaded, it will appear under "My attachments". When your letter is uploaded and visible,
select "Close" to exit.

Click "Register" to continue.

Program acceptance letter

Instructions



I  A M  A  S T U D Y - A B R O A D  
/ E X C H A N G E / D U A L - D E G R E E

S T U D E N T
I N S T R U C T I O N S

Province/State/Region: New York
City: Queens
Institution: St. John’s University – New York 

Click “Find your French Institution”
Name of the Host Institution: St. John’s University
Click “Search”
Click “Register”
If you are unable to find St. John’s University in the search then scroll down
to where it states, “If it is not on the list, enter the name and the location
(city) below as it appears on your acceptance letter."
i. Institution: St. John’s University
ii. City: Paris

Study abroad/exchange/dual-degree program: Autre
Make sure the name of the program is correct: St. John’s University – New==
York – St. John’s University – Paris
Description of the program: St. John’s University study abroad
Field of study: Humanities  Social Sciences or Biology (for Bio-Chem==
program)
Level: Pick the level you will be while studying abroad, i.e. Sophomore,==
Junior, Senior
Start date of the program (DD/MM/YYYY format): 14/01/2020
End date of the program (DD/MM/YYYY format): 00/05/2020 

Motivations to study in France: St. John’s University study abroad program 

You will be prompted to upload the official acceptance letter for the study-
abroad/exchange/dual-degree program. 
a. This is the PDF Campus France Acceptance Letter provided to you by OIE
(not your initial acceptance email)
b. Upload the acceptance letter then click “Close”

16



 

17

Continue on to
the "Personal
Information"
portion of
Etudes en
France
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U S E F U L  T I P S  F O R  U P L O A D I N G
D O C U M E N T S

I N S T R U C T I O N S

If you have an iPhone, we recommend that you start by taking the picture on 
your iPhone and emailing it to yourself as the “small size” attachment.
If the picture is still too big, or you do not have access to an iPhone, we 
recommend that you use the following website to shrink the picture: 
http://compressjpeg.com/ to shrink it beforehand. 

In order to make a readable scan of size compatible with the limits
imposed by the application, you can proceed on 2 levels:
During the digitization, you can:
Limit the scanner resolution: 150 dpi is sufficient in order to correctly read
the text document. If the file is too heavy despite the 150 dpi, you can
decrease the resolution but not below 96 dpi. For the ID, you can start with a
300 dpi and reduce if the file exceeds the maximum file size.
Modify the depth of color: if the decrease of the resolution is not enough to
give a correct size of the file, it is possible to modify the format from “color”
to “shades of grey”.
Choose the JPG format. Some scanners can additionally adjust the JPG
compression. The higher the quality, the heavier the file. You can try an 80%
compression.
Modification of the obtained image: 
• By using a photo-editing application (Paint for Windows or Gimp for Linux),
you can decrease the weight of a picture file:
o Change to a PNG or JPG format which allows a high compression rate.
o Reduce the quality of the image by also using the JPG format and the
compression rate.
o Use shades of grey.
o Reduce the definition of the picture by decreasing its height and width.

19



P E R S O N A L  I N F O R M A T I O N
/ C O N T A C T  I N F O R M A T I O N

I N S T R U C T I O N S

L og i n s a nd pho t o g r a p h

Click “Modify my photograph” to upload the scan of your profile picture.
Format must be JPG; size cannot exceed 50KB. 

I d e n t i t y

Click “Supportive documents” to upload a copy of your photo ID (this is your
passport picture page).
Format must be JPG; size cannot exceed 300KB.
If needed, enter your name, date and place of birth details, nationality, and
the ID details for the ID photo you uploaded. 

Con t a c t i n f o rma t i o n – You MUST u s e t h e s ame add r e s s o n

bo t h y o u r C ampu s F r a n c e a nd v i s a a pp l i c a t i o n s . S t u d e n t s

c a n o r g a n i z e a n appo i n tmen t a t a n y VFS G l o b a l

C e n t e r . P e rman en t o r s c h o o l h o u s i n g add r e s s o n l y

(p r o o f o f r e s i d e n c y r e q u i r e d b y c o n s u l a t e s ) .

Click “Modify”
You must list the same address both here and on your French Visa
Application.

Sp e c i a l S t a t u s

Click “Modify”
Check “My situation doesn’t apply to any of the above” 
o Click “Register”

2 0
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E D U C A T I O N  A N D  P R O F E S S I O N A L
E X P E R I E N C E

I N S T R U C T I O N S

A resume does not need to be uploaded (this is optional)
However* for some students, the website is making this mandatory.
If you are one of these students, please upload a resume.
If you do not have a resume, create a Word document that says “Uploading 
the resume is optional for study abroad students.” Then, save the file as a 
“JPG” or a “PDF” and upload it.

Select "A year of higher education"
School year: 2020
Click "Add"
Select “Current Program”
Country: United States
Province/State/Region: New York
City: Queens
Institution: St. John’s University – New York
Level: 2nd year higher education/sophomore, 3rd year higher 
education/junior, 4th year higher education/senior. 
-This is the class year that you will be in during the Spring 2020 semester.=
Field of Study: Humanities- Social Sciences or Biology (for BioChem=
program)
Average: Can leave blank
Comment: Can leave blank
Click “Register” to proceed

22
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L A N G U A G E  S K I L L S
I N S T R U C T I O N S

Do not complete, do not click “Add”

Click “Modify”
Answer “No” to both questions
Click “Register” to proceed 

Leave blank, do not click “Add” 

I have studied English: Native language.
Other spoken languages: complete if applicable (not required). 

25
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C O N F I R M  T H E  I N F O R M A T I O N  A N D
S U B M I T  T H E  A P P L I C A T I O N

I N S T R U C T I O N S

Personal Information: Complete
Education and professional experience: Complete
Language Skills: Complete 

Check box for: “I hereby certify that the above statements are true and
correct to the best of my knowledge.”  

Paris
Complete 

28
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I N S T R U C T I O N S

I f  y o u  m i s s  t h i s  de ad l i n e ,  y o u  w i l l  n e ed  t o  s u bm i t  

p a ymen t  on  y o u r  own  t o  Campu s  F r a n c e  f o r  e i t h e r  $ 190  

( r e g u l a r  p r o c e s s i n g )  o r  $ 340  ( e xp ed i t e d  p r o c e s s i n g ) ,  

dep end i n g  on  t h e  d a t e  o f  y o u r  F r e n c h  Con s u l a t e  

a ppo i n tmen t .  You  w i l l  s u bm i t  t h i s  p a ymen t  on l i n e  a nd  

f o l l ow  t h e  i n s t r u c t i o n s  t o  c omp l e t e  t h e  s u bm i s s i o n  o f  

y o u r  Campu s  F r a n c e  a pp l i c a t i o n .

I f  y o u  mee t  t h e  O I E  de ad l i n e  t o  c omp l e t e  y o u r  on l i n e  

Campu s  F r a n c e  a pp l i c a t i o n ,  no  l a t e r  t h a n  t h e  de ad l i n e  

po s t e d  on  t h e  App l y  f o r  a n  En t r y  V i s a  P ag e ,  O I E  w i l l  

s u bm i t  $ 190  p a ymen t  t o  Campu s  F r a n c e  f o r  y o u .  
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